Helping Hands Bylaws

1) The consistory of Jerusalem Reformed Church shall sponsor and oversee all actions taken by the Helping Hands organization.

2) A representative of Helping Hands shall present pertinent information to consistory and the congregation of Jerusalem Reformed Church during the congregation’s annual meeting; including, but not limited to, a financial summary of the preceding year and a budget for the upcoming year. 
3)  A representative of Helping Hands shall present pertinent information to consistory once a month; including, but not limited to, all recent minutes from Helping Hands meetings.  

4) Any changes in bi-laws shall be presented to consistory for approval.

5) Helping Hands shall consist of a seven member board of trustees.

6) The members of the board of trustees shall be approved by consistory.

7) Board members shall serve a two year term, not to exceed a total of six years of service in an eight year period.
8) The board of trustees shall select for each term as president, vice president, treasurer and secretary.  

9) The president shall provide a written agenda for each meeting of Helping Hands to the board at the time of the meeting.  

10) The president shall oversee that the meetings of the board of trustees is completed in a good and orderly fashion.

11) In the case of the president’s absence, the vice president shall assume the president’s duties.

12) The secretary shall record all actions taken by the board of trustees.

13)  The secretary shall provide written copies of previous meeting minutes to the board of trustees prior to the board of trustees meeting.

14) It shall be the responsibility of the board to review, edit, and approve all previous meeting minutes.

15) The treasurer shall maintain current and orderly financial accounts.

16) The treasurer shall present a financial summary of all current accounts, including income and expenditures, to the board at each regularly stated session.
17) The treasurer shall make funds available when action is taken by the board.

18) The treasurer shall make reimbursement funds available based on action of the board and receipts for expenditures.  

19) The board shall meet a minimum of once a month.

20) Regular meetings of the board must be announced to all members at least two weeks in advance.

21) The board shall follow Robert’s rules of order in conducting their meeting.  

22) A quorum shall be a simple majority (four members) for the conducting of business.

23) All actions must be voted on by the board of trustees.

24) A simple majority (4 members) must vote in favor of any action before it is done.
25) Action by the board may be taken at times other than at regular meetings, but all effort must be made to contact all members of the board, and a verbal or written vote must be made by a quorum of members.  

